	WDC Agency
(Address & Phone)


	Job Specific and Work Maturity Skills

PRE-ASSESSMENT

	

	Use this form within the first week of the participant’s work experience at your worksite.  

	

	

	Participant:
	
	
	Seeker ID:
	
	

	

	Start Date:
	
	
	Job Title:
	
	

	

	Worksite:
	
	
	Supervisor:
	
	

	

	

	JOB SPECIFIC SKILL

	The Job Specific Skill is a skill that the participant will gain competency on while at the worksite.  The Job Specific Skill is comprised of three to five components.

Rate the first week of the participant’s performance on the Job Specific Skill below.  For each of the skill components, circle the number that is closest to the participant’s overall performance while at your worksite.  If the participant has not been observed performing one of the Job Specific Skill components, please mark “N/A” (not applicable).

	1 = Extremely Competent
	2 = Competent
	3 = Not Competent
	N/A = Not Applicable

	Job Specific Skill
	Rating Scale

	1.
	
	1
	2
	3
	N/A

	2.
	
	1
	2
	3
	N/A

	3.
	
	1
	2
	3
	N/A

	4.
	
	1
	2
	3
	N/A

	5.
	
	1
	2
	3
	N/A

	

	
	
	

	

	WORK MATURITY SKILLS

	Rate the participant’s overall performance for the first week on the Work Maturity Skills listed below.  For each of the skills, circle the number for the rating that is closest to the participant’s overall performance while at your worksite.  If the participant has not been observed performing one of the Work Maturity Skills, please mark “N/A” (not applicable).

	1 = Extremely Competent
	2 = Competent
	3 = Not Competent
	N/A = Not Applicable

	Work Maturity Skills
	Rating Scale

	Communication
	1
	2
	3
	N/A

	Appropriate Dress
	1
	2
	3
	N/A

	Attendance & Punctuality
	1
	2
	3
	N/A

	Work Habits
	1
	2
	3
	N/A

	Getting Along with Co-Workers
	1
	2
	3
	N/A

	Following Directions
	1
	2
	3
	N/A

	Attitude
	1
	2
	3
	N/A

	

	COMMENTS

	

	

	

	SIGNATURES

	

	Participant
	
	
	Date
	

	

	Supervisor
	
	
	Date
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